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[TOJIOXEHHE
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BHUU3 - pumnan ®TBHY «DHI] mumessix cucrem um, B.M. I'opGarosa» PAH

1.06111e nonoxkenus

1.1. Hacrosimee monoxenue perympyer OTHOIICHHS, CBA3aHHBIC C UCIIONB30BAaHHEM H 3aNIUTOMH
KOMMEPYECKOH TaiHBI U KOH(UIeHIHATbHOH HHopManuu BHUNS - ¢Gumman ®TBHY «DHIL]
MHIIEBBIX cHcTeM HM. B.M. T'opbatosa» PAH (nanee HucTuTyT).

1.2. Hacrosimee ITonoxenue pa3paboTaHO B COOTBETCTBHH ¢ ®enepanbabiM 3akoHOM «O
KOMMepuecKoil Taiine», @enepansubiv 3akonom «O6 HH(pOopMaIHK, HHPOPMATH3ALKH U 3aIHTe
HHOOpMAIHH»,

1.3. JleitictBue Hactosmero [lomoxenus PaclpocTpaHseTcss Ha COTPyAHMKOB MHCcTHTYyTa,
paboTarolyux 1Mo Tpya0BOMYy J0roBOpY, 3aKmoueHHOMY ¢ HMHcTuTyTOM, 06s13aTeNneTBO O
HEPasIVIALICHHH KOMMEPYECKOH TalHBI U KOH(HICHIHAILHOH MHpOpPMaINK, a TaKKe Ha JIHIL
(KOHTpareHTOB), pabOTAIOWMX TI0 TPaXIaHCKO-TIPaBOBBIM  IOTOBOpaM, 3aKJIIOYEHHBIM C
HMHcTutyTOM, B3sBIMX Ha cebs 06A3aTeNbCTBO O HEPa3IJIAIeHHH KOMMEPYECKOH TaiHbI, B
LIOPAAKE M Ha yCIIOBUAX, MPETyCMOTPEHHEIX HACTOALINM [ [0J103KeHHEeM.,

Kommepueckasi Taiima - koH(pueHIHATLHOCTH HH(pOPMAIIMK, [O3BOJIAIONIAs ee
OOIaaTe0 NPH CYLIECTBYIOMNX HIH BO3MOIKHBIX 00CTOSTE/ILCTBAX YBEJIUYUTD TOXOJIBL,
H30eXaTh HeOlpaRIaHHBIX PACXOIOB, COXPaHHTE IOJOXKCHHE HA PBLIHKE TOBApOB, PaGoT, yCIyr
HITH IOy YHTh HHYIO KOMMEPYECKYIO BBITOLY.

Hudopmanus, cocrapiasomas KOMMEPYeCKYH TaiiHy - CBEICHHUS O NeaTelbHOCTH
HueruTyTa, ero moapasnenenuii, oTae bHEX PabOTHUKOB, pyras HHOPMALHS, IPHHATE KA
HuctutyTy, KoTopas umeer ACHCTBHTEILHYIO HITH TIOTEHIUATBHYIO KOMMEPYECKYIO IIEHHOCTD B
CHIy HEH3BECTHOCTH €€ TPEThHM JIMIAM, K KOTOPOH HeT ¢BOGOIHOTO JIOCTyNa Ha 3aKOHHOM
OCHOBAaHHH H B OTHOLICHHMHM KOTOpPOH 06J1amareseM Takoii uH(popmaruu (MHCTHTYTOM) BBeeH
PEKHM KOMMEPUYECKOH TaiHEL.

Kondunenuuanenas undopmauusn - cenenns o AeatenbHocTH HMHetuTyTa, ero
TMOJpa3/Ie/IeHHH, OTACIBHBIX PaGOTHHKOB, Apyras HH(pOPMALUS, PHHA/UIeKAIIAs Hucruryry,
KOTOpas He HMMECT NEHCTBHTEIBHOH HIM NOTCHUHATLHOH KOMMEpPYeCKOit LIEHHOCTH, JIHOO
conepxutcs B «llepeune cBeneHui, KOTopble He MOT'YT COCTaBJIATHE KOMMEPUECKYIO TaifHy»
(IlocranoBnenus IpaButenscrea No35 or 05.12.91) wmu B c1. 5 O3 «O KOMMepUecKoii TaliHe», u
B OTHOHICHMH KOTOpo# obnamatenem (Mucturyrom) NPCANIPUHEMAIOTCS MEpPBI [0 OXpaHe
KOH(HICHUHAILHOCTH.

2. CBesieus, COCTABISIONINE KOMMEPUECKYIO TalHy ¥ KOHQHIEHIHANbHYIO HHPOPMALIHIO.



2.1. CBezieHHs, COCTABIISIONME KOMMEPYECKYr0 TaiiHy MHCTUTyTa, BKITIOYAIOT B cebsl J1€10BbIE
CEKpEThl, HAYYHYIO,  (PMHAHCOBO-D)KOHOMHYCCKYIO,  TEXHOJOTHYECKYI0  HH(pOPMAIHIO,
TeXHoJoruueckne cekpetsl MHcTHTyTa (HOY-Xay), JH0OBIE aHAIW3bI, NPOrHO3LI M IUIAHEL,
CBEJICHHS, cojepikamtiecs: B ciuyxeOHOH jgokymenrtanun HucTHTyTa, Kpome OQHIHAIBHO
nmyOJMKYyeMBIX, HJ€H W pa3pabOTKH, IONYYeHHBIE COTPYJAHHKAMH B IIPOLECce TPYHAOBOH
aestenbHOCTH. [lepeucHb CBeICHHH, COCTABIAIONMX KOMMEPYECKYIO Taifiy, MNpUBEICH B
[puioxenun 1.

2.2. CBeleHHs, COCTABJSAIOMME KOH(GHACHIMAIbHYIO HHDOPMALHUIO, BKIIOYAIOT B ceda
(pMHAHCOBO-IKOHOMHUCCKYIO HH(OPMAIIHIO, KOTOpas He MOKET OBITh OTHECEHA K KOMMEPUECKOH
TaliHe, NEPCOHAIbHBIC JIAHHBIC COTPYJAHHKOB M  KOHTpAareHToB, HHpopmarmio 00
OpraHM3alOHHO-INTATHOH CTPYKType, O TPHHIMIIAX W METOAAX OpraHu3allMi CHCTEM
fesonacHocTH 00bekTOB W 3amuThl uHGopMmanmu. [lepedens cBeJeHui, COCTABIIONIMX
KOH(QHACHIHATBHYIO HH(popMalnio, npuseaen B ITpunoxennn 2.

3. OCHOBHBIC MEPOIPHATHS IO 00ECIIEYEHHUIO 3aAILUTEl KOMMEPYECKOH TalHBI H
KoH(uIeHIHATBHOI HHpOopMaIuu

3.1. Jlomyck il K CBEACHHSAM M JIOKYMEHTaM, COJEpKalluM KOMMEPYECKYIO TaiHy H
KOH(HIEHIMATLHYIO HHOOPMAIHIO, JIOJDKEH OCYLIECTBIATECA C COOJIIOJICHHEM [PUHIHIIA
HEe00X0IUMOH 10¢TaTOYHOCTH. COTPYAHUKH H KOHTPATeHThI JIOJKHEI HMETD JIOCTYIT TOJILKO K TOH
uH(OpPMaLIHH, KOTOopas He0OX0IMMa HENOCPEACTBEHHO JUTsl UX JICSTE/IbHOCTH.

3.2. Kaxupni corpyaduk MHucruryra noamnuceiBaeT «OO0s3aTeibCTBO O HEPA3IIAlICHUH
KOMMEPYECKOH TallHbl 1 KOH(UIeHHAIBbHOM HH(OpPMAIMH Y, & TAKIKE 1101 POCIHCH 3HAKOMHUTCH
¢ «[lepeyHeM CBeJICHHH, COCTABISIONIMX KOMMepYecKylo Tainy» M ¢ «llepeunem cBeiCHHH,
COCTABIIAIONIMX KOHQHACHIIMAIBHYIO HHDOPMAIHIO».

3.3. OOecneueHne COXPAHCHHS KOMMEPYECKOH TaifHBI INpH B3aUMOJIEHCTBHU C JAPYTHMH
OpraHu3alMsIMH  PeryIHpyeTcss JIOTOBOPHBIMM — 00S3aTCIBCTBAMHM, — NPeJyCMaTpPUBAIOIIHMH
OTBETCTBEHHOCTh CTOPOH 3a pasriiallicHHe KOMMEpYecKoH Taiubl. O0s:3arenpeTBa 1O
COXpaHEHHIO KOMMEpPUYECKOH TaHHbl JIOJUKHBI BKIIFOYATHCH OTJEIBHBLIM IIYHKTOM BO BCE
3aKJiovyaeMble HCTUTYTOM JIOrOBOPBI.

3.4. Tlepeunu CBEICHHMH, COCTAB/AIOIMX KOMMEPYCCKYIO TalHY M KOH(HICHIHAILHYIO
unpopmario MHCTHTYTa J10JDKHBI IEPHOJAMYECKH KOPPEKTHPOBATHCS Ha IIPEIMET HCKITIOUEHHU
YCTApeBINUX M BKJIOYEHHUS HOBBIX CBeneHMi. KOppekTHpoBKa JOJDKHA OCYINECTBIIATLCS IIPH
H3MEHEHHH TeMaTHKH padoT, HApaBJIeHHs JAEATCIbHOCTH, H3MEHEHHsI KOHBIOHKTYPBI PhIHKA H
BHEILHETO OKPYIKEHUS, @ TAKKE IIPH H3MEHECHUH CYIICCTBYIONICTO 3aKOHO/1aTeIbCTBA.

3.5. Ha ocobo BaxHbIX, MPEACTABIAIONIAX 0COOYI0 KOMMEPUYCCKYIO IEHHOCTL JIOKYMEHTaX,
coJiep KalUX CBEICHHS, COCTABISIONIME KOMMepUecKyto Taiiny Mucruryra, a takike Ha BCeX
JOKYMEHTaX, TpeJHA3HAUeHHBIX JUIS llepe/ayl KOHTPareHTaM H COJCPIKAILMX TAKHE CBEJCHHA,
craputes rpud «Kommepdeckast taiina». Ilpucsoenne rpuda Ha JOKyMEHTaX MPOU3BOJHUTCS Ha
OCHOBAHHH TIEPEUHS, YKa3aHHOTO B HAcTOSIILEM [10JIOKCHHH, H OCYIIECTBIIACTCH UCIIOJIHATETIEM
HJIH JTAIIOM, ITOANMCHIBAIOIINM JIOKYMEHT.

3.6. Corpymnuku MHCTHTYTa, HMECIOIME OTHOLIEHWE K padoTe ¢ JIOKyMEHTaMH M JelaMH,
COZIEPIKALIMMH  CBEJICHHS, COCTABJISIOLIME KOMMEPUECKYIO TalHy WM KOH()HICHIHATLHYIO
MH(OPMALIHIO, JO/DKHBI OBITh B 00A3aTEJILHOM MOPS/IKE O3HAKOMIICHLI € HACTOSIIMM
[Tonoxxenuem.



3.7. CoTpyaHHKaM, JOMYIICHHBIM K paloTe ¢ JOKyMEHTaMH, COJAEPIKALMMU KOMMEPYCCKYIO
TAHY WK KOH(QHJIEHIMAILHYIO MH()OPMALIMIO, 3alPEIlacTcs coodaTh yCTHO MM IMHCBMEHHO
KoMy Obl TO HU OBUIO CBEIEHHUS, COJECPIKAIINECS B ITHX JIOKYMEHTaX, €CJIH 9TO HE BLI3BIBAETCH
CIIyXKeOHOM HeOOXOMMOCTBIO, YTO OCYIIECTBISETCA TOJBKO 110 IHCHMEHHOMY pa3pelieHHIO
JIOJDKHOCTHOT'O BBIIIECTOSIIIETO JIHIIA.

3.8. PykoBomuTensM NOApa3A€iIeHU, B Ipeienax IPEIOCTABICHHBIX MM IOJHOMOYHH,
pazpernaeTcsd 3HAKOMHMTL HCIOJHUTENEH TOJBKO ¢ TE€MH JOKYMEHTAMH WM HX pasjie/laMu,
KOTOpBIe TPeOYIOTCS JUIS BBITOTHEHUS MMM CiyKeOHBIX 00A3aHHOCTEH M HEIOCPE/ICTBEHHO
OTHOCATCA K HX JCATCIIBHOCTH. I‘ICHOCpBI{CTBCHHOﬁ O3HAKOMIJICHHC HUCIIOJIHUTENEH €O
CBEJICHHSAMH, COJCP/KAIIMME KOMMEPYECKYIO TalHy WIM KOH()HISHIHAIbHYIO HH(OPMAIHIO,
CUMTAETCS PABOMOYHBIM [IPH BLIIOJIHEHHH CIIEAYIOIHUX TPeOOBAHMIA:

a) HAJIMYHE HHIMBHIYAIHHOTO 00s13aTe/IbCTBA, IIOJIHCAHHOI0 HCIIOJIHUTEIICM, 0 HepasIJIalicHHH
CBEJICHUI COCTABIAIONMX KOMMEPYECKYI0 TaiHy M KOH(QHMICHUHAIBHYIO HHG)OpMALHIO
Hucrturyra;

6) poBe/ICHIE HHCTPYKTaXKa HCIIOIHHUTES 110 BOIIPOCY 00€CIIEUeH s 3alMThl HHpOpMALiH;

B) HaJIH4YHUC paspCliCHHs OT COOTBETCTBYIOIIIHUX JOJKHOCTHBIX JIMII Ha O3HAKOMIICHHC
KOHKPETHBIX HCIIOJIHUTE/EH ¢ KOHKPETHBIMH CBEJICHHSIMH, COJICPKAIAMH KOMMEPYECKYIO TalHy
¥ KOH(H/ICHIHATLHYIO HH(GOPMALIHIO.

3.9. Jlena ¢ NOKYMEHTaMH, COJCPIKALIMMH KOMMEPHYECKYIO TalHy H KOH(HIECHIMAIBHYIO
uH(pOPMALIHNIO, TOJDKHEL XPAHHTHCS B OT/ETBHOM celide mmu MeTajummyeckom wkady. Joerym x
cefiham, rJie XpaHATCs JOKYMEHTbI, COACPIKALIMC KOMMCPUYCCKYIO TalfiHy M KOH(HIEHIHAILHYIO
UH(pOpMALIUIO, JODKEH OBITh CTPOrO OrPaHHYCH.

4. OTBETCTBEHHOCTH 3a pa3rilallieHue CBEICHUH, COCTABIAIONMX KOMMEPYECKYIO TalHy U
KOH(UICHITHAIBHYIO HHPOPMALHIO

4.1. Tloja pasrianieHHeM KOMMEPUYECKOH TalHBI TOHUMAETCSL:

- Pasrnamenue cBeJcHHi, 00JajaHMe KOTOPBIMH BXOJMT B KpYyr CIy:KEOHBIX
00si3aHHOCTEl COTPYJAHHKA, APYTHUM COTPY/IHHKAM, Y KOTOPbIX B CHIy CBOErO CIykKeOHOro
[OJOJKEHHs] HET K HHUM JIOCTYINa, a TaKKe TPEThbHM JIMIIaM, HE SBJSIIOLIMMCS COTPYIHHKAMHU
Hucrturyra.

- Pasrmamenue cBefieHuH, KOTOpEIE OLUTH TOJMYYSHBI CIy4alHBIM 00pa3oM, COTPYIHUKAM,
He MMCIOUIMM JOCTyNna K JJaHHOH WH(pOpMAaIiH, a TaKKe TPETbUM JIMLAM, HE SBIAIOIIMMCH
corpynuukamu MuctuTyTa.

- Tlonyuerue WHGOPMALIUH, COCTABIIAIONIEH KOMMEPYECKYIO TaiHy, ¢ MCIOIb30BAHUEM
CIEIMAIBHBIX CPEJICTB WITH IIyTEeM IPOTHBOIPABHBIX JICHCTBHH.

4.2. PaborHuk HuHcTHTYyTa 3a pasriiallieHHe M3BECTHBIX €MY CBEICHHH, COCTaBIIIONIMX
KoMMepueckyio TaiHy WHcrutyta, B coorsercTBHM ¢ D3 «O xommepueckoi TaiHHE»
1I0JIBEpraeTes UCIUIUTMHAPHOMY B3bICKaHHIO B cootsercTBuu ¢ TK PD, a B mpenycMOTpeHHbIX
NEHCTBYIONIMM  3AKOHOJATCILCTBOM  CJIydasX — TaKiKe  IIPUB/IEKAETCSs K YIOJIOBHOH
OTBETCTBEHHOCTH.

4.3. Pabotuk MHcTHTyTa 3a pasriallicHHE HM3BECTHBIX €MY CBEICHHH, COCTABJIAIOIIMX
KoHpuIeHIHaNbHYI0 HHbopManuio MucTuTyTa, nojsepraeTcs ANCIHIUIMHAPHOMY B3LICKAHHIO B
cootBercTBud ¢ TK P®, a B npeayCMOTPEHHBIX JEHCTBYIOMIMM 3aKOHOATEIBCTBOM CIIydasax
IIPUBJIEKAETCS K YI'OJIOBHOM OTBETCTBEHHOCTH.



4.4. 3a aWanormuHble LEHCTBMA K OTBETCTBEHHOCTH MOKET OBITH NPUBJICYEH TaKKe TOT
COTPYIOHHK, KOTOprﬁ CTaJI OCBEIOMIIEH B CBEJICHUAX, COCTABIAIOLIAX KOMMEPUECKYHO TaﬁHy HIIH
KOHQUIECHIMATEHYI0O WHGOOPMALMIO, MYTEM COOCTBEHHBIX NPOTUBO3AKOHHBIX JIEHCTBHHA MIIH
JCHCTBHH NPOTHBOPEYAIIHX MPO(ECCHOHAIBHOMH STHKE.

4.5. Jluuo, mpekparuBiiee TPyJOBble OTHOWIEHMS ¢ WHCTHTYTOM, BHHOBHOE B pasriameHuu
KOMMEPYECKOH TalHbl, OCIEI0BABLIEM B TEYEHHE 3-X JIET C MOMEHTA YBOJIbHEHH S, BO3MEILAET
WMHCTMTYTY npHYMHEHHBI ymep6 B COOTBETCTBHH ¢ 3aKOHONATENHCTBOM Poccuiickoit
Denepaiuu.

4.6. Konrtparenr, He obecrne4yuBUIMH B COOTBETCTBHH C YCIIOBHSIMH  JIOTOBOpPa OXPaHbI
KOH(HJIEHIMAIBHOCTH CBCACHHH, MEPEJaHHbIX 110 JIOTOBOPY M COJEPIKAIIMX KOMMEPUYECKYIO
TaliHy, a TAK)Ke BHHOBHBIH B pa3rylalleHHH TAKMX CBEIECHHI, BO3MEIIAeT HHcTuTyTY YOBITKH H
HECCT OTBCTCTBEHHOCTD B COOTBETCTBHH € 3aKOHOATeNILCTBOM Poccuiickoit @enepanum.

5. Opransl UHCcTHTYTA, 0OecnieunBaronime peaIM3alMIo IOJOKEHUS O 3alHTEe KOMMEPUECKOH
TaHHBI:

5.1. Otnen xanpos:

Osnakomnenue ¢ «IlonoKeHHEM O 3almMTE KOMMEpYeckoil TaifHBI» COTPYAHMKOB
HWueruryra, paboTaromuX 1 BHOBb IPUHAMAEMBIX Ha paboTy;

Honmmucanne  «OOGs3aTenbcTBa O HepasrJIalIeHWM  KOMMEPYECKOH  TaMHBI |
KOH(DHAeHIMATBHOH HHPOpMaLMK», «[lepedns cBeeHuil, COCTaBISIONMX KOMMEpPUYECKYIO TalHY
Mucturyran u  «llepedns cBe/leHHit, COCTaBIAIOMMX KOHOHAEHIHATBHYIO HHPOPMALHIO
Hucrutyra» ¢ corpynunkamn MHCTUTYTA M BHOBS IPHHAMAaeMBIMH Ha paboTy.

5.2. OKcnepTHAs KOMHCCHS

B cooTBeTcTBUM C MOJIOKEHHEM 00 IKCTEPTHOM KOMICCHH PaccMaTpHBACT MaTepUabl,
MOATOTOBICHHBIE  COTPYOHMKaMM  MHCTHTyTa W npeJHasHauYeHHBIE K  OTKPHITOMY
OnyOIHKOBaHHIO.



[Ipunoxenue 1

K nonosxxenuo o KoMmMepueckoi Taine

U KOH(pUIEHIIMAILHOI HHpOpMaluK

BHHMH3 - puiman PI'BHY

«DHI mumessIx cucteM uM. B.M. I'opbatoBa» PAH
ot « X » r‘r:O.&é;Cof 2018 r.

[MEPEYEHL CBEJIEHWH, COCTABJISIONIMX KOMMEPYECKYIO TAMHY

- HPHHLHIIBI OprdaHH3dlliuHd U CHCTEMBI OIITUMHU34AlINH 6H3H€C-HPOIICCCOB I/IHCTHT}’TH;

m1anbl pa3Butusa MuacturyTa;

IJIaHBbI PA3BHTHUA MATCPHAJIbHO-TEXHHYECKOTO COCTOAHHA

CBEJIEHH 0 TOBapooOOopoTe U 1IpHObLIN;

CBCJICHHA O KpeJJuTax, HX KOJIHYECTBE, pasMepax H YCIIOBUAX rmaTen{eﬁ;

= 6YXI'EUITepCKHe Hu (bHHaHCOBbIe CBCACHHUS, KpOME€ HNOKYMCHTOB 110 YCTAHOBJICHHBIM (bOpMaM
OTYETHOCTH O (PMHAHCOBO-XO3SHCTBEHHON JIEATENBHOCTH M MHBIX CBEACHHUI, HEOOXOAUMBIX JUIsl
MIPOBEPKH TIPAaBHIBHOCTH MCYHCIICHHS M YIUIAThl HAJIOTOB M JIPYIUX 00s3aTelIbHBIX [IaTexel B
Oromxernyio cucremy P@;

- CTOUMOCTBb OCHOBHBLIX (l)OH,HOB;

- cBeJleHHs 0 (haKTHYECKOH ceOecTOMMOCTH NPOIYKIIHH;

- YCIOBHS IPOXOKIAEHHS IIIaTekKe;

- JaHHBIE 110 JIeOUTOPCKOH/KPeTUTOPCKOIt 3a101KEHHOCTH;

- CXeMBbl, CYMMBI 1 00beMbl HAIMYHOMH OIUIATHI TOBapa KJIHEHTAMH,;

- pa3/It4YHbIC 6}O,I[}KE:TI>I H pacxo/i NOA0TYETHBIX JICHCYKHBIX CPEC/ICTB,

- IOPSI/IOK IIEPEBO3KH, CJIa4YH M MECT C/la4ud HAJIMYHBIX JICHEKHBIX CPEICTB;

- KaHaJIbl, METO/IbI U IOJIUTHKA COBITa. METO/IBI CTUMYTHUPOBAHUS U TIPOTHO3LI IO COBITY;

- KHeHTcKas Oasa;

- PBIHOYHAS NOJIUTUKA U TUIAHBI;

- CBEICHHA O COCTABC TOPrOBLIX arcHTOB H HpCIlCTaBI/ITGHeﬁ;

- aHanuTHYeckas uH(popMaiMs, a TakkKe pe3yabTaThl MAapKETHHIOBBIX HCCIIE/IOBAHUM,
HOATOTOBJIEHHBIX COTPYIHHKaMu MHCcTHTYTa MM IpUOOpETEeHHBIE Y CTOPOHHHX pa3paboTyMKOB
KaK 9KCK/I103uBHas padora;

- CBEJICHHMS 110 3aKYIIKaM TOBAapoOB paloT U yCIyT B COOTBETCTBHH ¢ 223 u 44-03;

- HCHOBAaA IMOJIMTHKA, CTPAaTCI'us LICH,

- HH(hOpPMAIHS O BBIIIYCKE B IIPOJIa’Ky HOBBIX TOBApOB;

- TOBapHBIC 3a11achl;

- cTpaTerust ¥ IporpaMma peKJIaMHBIX MEPOIIPHITHIA;

- cBezienus 00 ynpasienuu Mucturyrom;

- pa3MelIeHHE, pa3Mephl, XapaKTePHCTHKH, YCIOBHsL IKCILIyaTallMH 3/laHHH ¥ TOMEIICHHH,

- YPOBEHb ¥ 00BEM TPAHCIIOPTHO-TEXHUIECKOT0 00ECIICUEHHS;

- MaTepralibl BHYTPEHHHX M BHELIHHX peBH3Ui u ayaunta MuctutyTa;

- cBeZicHHs O (haKTax BEJACHHS, IpeMETax H IeJIAX IIEPEroBOPOB;

- CBEJICHHS O TIPEIMETaxX U LEJISAX COBEILAHUM;

- yCIOBHA JIOTOBOPOB, COAEpKaHHe padoT, NPOBOJAMMBEIX HA OCHOBAHWUH JIOTOBOPOB C
KOHTpareHTaMu;

- CBEJICHUS, COCTABIISAIOIIME KOMMEPYECKYIO TalHy KOMIIAHUHA-KOHTPareHToB.



[Ipunoxenue 2

K 1osokeHnHio 0 KoMMepueckoi TaiHe

1 KoH(HIeHIIHAIbHOH HHOpMAaLHK

BHHWH3 - pusman PI'BHY

«®HI mumesrix cucrem uM. B.M. T'opbarosa» PAH
OT «22 » ﬁ@b@({k‘j 2018 r.

MMEPEYEHL CBEJEHWH, COCTABJISAIOIUX KOHOHUJIEHIIUAJIBHYIO
MHOOPMAIIHIO

- [IPHHLMIIBI OPTAHM3AIHH DJIEKTPOHHOrO H GyMaKHOTO JIOKYMEHT0000pOTa;

- BXOJSINAS M WMCXOMSIIAs KOPPECTOHJEHIMs (B TOM 9HCIE B OIEKTPOHHOM BHJC), 34
MCKITIOYCHHEM PEKJIAMHBIX U OQHIHMAIBHO MyOIHKY€EMbIX MATCPHAIIOB;

- cejieHust 0 (paKTax, COOBITHAX W OOCTOATENLCTBAX YACTHOMH JKH3HU COTPYIHHKOB HucTuTyTa,
[103BOJIAIONINE MACHTH(GUIIMPOBATH UX JIMYHOCTE (MEPCOHANILHBIC TaHHBIC);

- CBelleHMs, TMOJyYeHHBIe MHCTHTYTOM B JIOBEPHTEIIBHOM TIOpsAKE O (HHAHCOBOM M
IKOHOMHYECKOM COCTOSIHHH KOHTPAreHTOB;

- mepcoHaIbHas HHPOpMAIHs O KIIHEHTAX U COTPYAHHKAX KOHTPAreHTOB;

- Gyxrantepckue 1 (PMHAHCOBBIC CBEICHUSA, B TOM YMCIIC JIOKYMEHTEI 10 YCTAHOB/ICHHBIM (dopmam
OTYETHOCTH O (PHHAHCOBO-XO35HCTBEHHOM AEATCIBHOCTH;

- (oHn 3apabOTHON TIIATBI, Pa3sMephl, MOPSIOK HAYHCICHHA M CPOKH BBIIUIAT 110 3apaboTHOM
mate. DakThl U pa3Mephbl 3a/10/DKEHHOCTEH 110 3apaboTHOI 11aTe;

- OPraHM3aIMONHO-IITATHAS CTPYKTYPa, CBEJIEHHS O MOJPA3/ICNICHUAX, KOIMYCCTRE COTPY AHHKOB,
0 KaJIpOBOI1 JIOTHCTHKE, POTALMH M Ka/[POBOM IUIAHHPOBAHHH;

- CBEJIEHUS O MOATOTOBKE ¥ 00YUYCHHH KaJIpOB;

- CBEJICHHS O Mpoleccax ynpasneHus Huctaryrom;

- CBEJICHHS, PACKPLIBAIOLME CHCTEMY OPraHH3ALMH H COCTOSHUE COXPAHHOCTH KOMMEPUECKOM
TaitHbl B MHCTHTYTE, METO/IbI U CIIOCOOBI 3AIMTE KOHGUICHIMAILHOH HHOPMAIHH OT YTEUKH,
YTEpH MJIH HCKaXKEHH,

- WIeHTH(QHUKATOPHI M [APOJIH, HCIONb3yeMble coTpyaHukamu MHCTHTYTa Juld JocTyna K
uHpopmManmy;

- CBeleHAs 00 OpraHM3aIlii U Pe3ylbTaTax AesTe/IbHOCTH B Chepe obecreueH s IKOHOMITICCKOH
6esonacuoctd MueruTyTa;

- IJTAHBI IIOMENIEHHH U MOPSJIOK JOCTYIA B HUX;

- IIOPA/IOK M MECTA XPAHCHUS aPXHBHBIX JIOKYMCHTOB,

- cucTeMa M Croco0bl obeceuenust obiei 6e3onacHocTH 00beKTOB U MHCTUTYTA B IIET0M;

- uHOpPMAIUS [10 YTOJIOBHBIM JIE/IaM, BETYIIMMCs B OTHOIEHHH MHCTHTYTa WiTH €€ COTPYAHHKOB.
- cBenienus o Ilporpammax passutus MHcTHTYTa H €€ IIEIEBBIX 1I0KA3aTCILIX,

- CBEJICHUS O CTPYKTYpE IIPHOPHTETHBIX HAlPaBJICHUH HCCIIeI0BAHIH;]

- CBEJICHMs O Pe3y/IbTaTax BBIMTOTHEHHBIX paboT 110 TOCYIapCTBEHHOMY 3a/IaHHIO;

- CBeJIeHUs 00 MJICAX, OTKPBITHSAX, TATEHTaX, OPUTHHATILHBIX HOY-Xay;

- CBeJIEHUs O COBPEMEHHBIX METOMKAX OPraHH3alMH B IPOM3BOJICTBEHHON chepe;

- CBeJIeHHs O PAllHOHAIN3ATOPCKUX IIPEIOKEHUAX 110 BHEAPCHHUIO HCH3BCCTHRIX paHee H OoJee
COBEPIICHHBIX TEXHOJIOIUH;

- CBEJICHHS O MOSBIICHUU HOBBIX TUIIOB IPOJYKIIMH, YHHKAIBHBIX METOAaX aHAJIM3a U MCTOIHKAX
- CBEJICHHS O HOBBIX TEXHOIOTHSX B POM3BOJCTBEHHOI cepe;

- CBEJICHMS O CEKPETHOM KOHCTPYKTOPCKOH HOKYyMEHTALIMH]

- CXeMBl M YepPTEXH, JaHHble 0 MaTepuallax, INIaHUupyeMOe BPeMs BbIXO/Ia TOBapa Ha PhIHOK;

- TUIaHBI BBIMYCKA HOBOH MPOJIYKIMH, PEIENTYpa H3TOTOBICHHS TOBApOB, ILIAHDI JanbHEeHIITHX
BJIOKEHHUH B HOBOE€ IIPOU3BOJICTBO.
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B kauecTBe paborHuka BHUW3 - pumnan ®PTBHY «®HI] mumesrix cucrem um. B.M. I'opbarosay
PAH B niepuos Tpy/10BBIX (C/1yKeGHBIX) OTHOIICHHII ¢ OpraHu3aniei (ee NpaBoNpeeMHHKOM) I B
TeyeHHe 3-X JIET ITOCHe HX OKOHYaHUsl 0053YI0Ch:

1) He pasrnamath CBEJCHHs, COCTAB/BIIOLIME KOMMEPUECKYIO TallHY M KOH(QHASHIHAILHYIO
nHbopmarmio MHCTHTYTa, KOTOpBIE MHE OYIyT JOBEPEHbI MJIM CTaHyT H3BECTHBI 10 padoTe.

2) He nepenaBarh TpeThbHM JIMLAM H HE PACKpbIBATHL IyOJMYHO CBEJEHHS, COCTaBIISIONIME
KOMMEpYECKYO TaliHy W KoHpuueHimanpHyio uHHbopmaumio Hucruryra, Oes corjacus
HucTuryTa.

3) BLINOMHATH OTHOCHIIMECS KO MHE TpeOOBaHHS MPHUKA30B, HHCTPYKUMH U IOJIOXKEHHH IO
00CCIIeYeHNI0 COXPAHHOCTH KOMMEPUYECKOH TaliHbl M KOH(QHISHIMATLHOH HHpOpMALHH
Huctutyra.

4) B cirydae HONBITKH MOCTOPOHHUX JIAIL TIONYYHTh OT MEHS CBEIEHHMsI O KOMMEPUCCKOH TaiiHe 1
KoH(puIeHIHanbHoi uHdopManky MHCTHTYTa HeMeUIEHHO COOOLMTE 00 3TOM PYKOBOJICTBY
HMucruryra.

5) CoxpaHsaTh KOMMEPUECKYIO TaifHy 1 KOH(HACHIHMAILHYIO HHPOPMAIHIO TeX opraHu3aluii, ¢
KOTOPBIMH HMEIOTCsI JIeJIOBbIC OTHOLIEHHs MHCTHTYTA.

6) He HCIONB30BaTh 3HAHME KOMMEPYECKOH TaifHbBI M KOH(MHASHIMaILHOH HH(bOpPMaIy
MHCTHTYTA UTS 3aHATHH JTI000H JeSTEIbHOCTBIO, KOTOPas B KAYeCTBE KOHKYPCHTHOIO ICHCTBHA
MOKeT HaHecTH ymepd Muctutyry.

7) B ciiyuae MOEro yBOJIBHEHHMS, BCE HOCHTEIM KOMMEPHCCKOH TaiHbl M KOH(HICHIHAIBHON
urpopMaii MHCTuTyTa (PYKOIMCH, YEPHOBMKH, YEPTEKH, AMCKEThI, PACIICYATKH HA PHHATEPaX,
KHHO-, (JOTOHETATUBbI M [MO3UTHBBI, MOJICIIH, MATEPHAIIbI, H3/IEJIHS | I1p.), KOTOPBIC HAXO/MIIHCH
B MOEM pAcHOpS/KEHMH B CBS3H C BBIIOJIHEHHEM MHOKO CITyXKEOHBIX O0S3aHHOCTEH BO BpeMs
paGoTsl B MHCTHTYTE, IEpeIaTh 3aMECTUTEIIO AMPEKTOPA 110 HAay4HOMH paboTe.

Jlo MOero cBejieHHs JIOBEACHBI € pPa3bACHCHHAMH COOTBETCTBYIOIIME HOJIOKCHHUA TIO
0BecIIeYeHHIO COXPAHHOCTM KOMMEpPYECKOH TailHBl ¥ KOH(QMJICHUMAILHOH HH)OpMAluH
Hucruryra.

MHe W3BECTHO, UTO HApYIICHHE JTHX IIOJIOKCHHH MOXET TOBJIEYb  YIOJIOBHYIO,
aJIMHHHCTPATUBHYIO, I'PAXIAHCKO-IIPABOBYIO WJIH HHYIO OTBETCTBEHHOCTH B COOTBETCTBHU C
3aKoHoaTeIbeTBOM PO,

HaUMCHOBAHUE JOJLKHOCTH ITOAITHCH paCHlH(prBKa MOAIIUCH



